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BOR Agency- Post RFx

**Only for BOR Entities and State Entities not under SPD Purview

Step #

Action

1
Login to
GPR

Login to GPR Link: https://ssl.doas.state.ga.us/GPRBuyerPortal/
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Create
Event

Click on “Create New Paper Event” on Manage Paper Events page.
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4
Create
Event

A new event page will open with 6 steps process with event status as “Draft”.
*Entity, Fiscal Year, buyer’s name, email, and phone is defaulted based on the
user logged in.

U‘U' GEORGIA PROCUREMENTREGISTRY  [Eigy P —

‘Welcome Lieena Augusia Sueyer | AUGUSTA LNIVERSITY
Aowcy Barw
9 2 &) 4 5 6
Aot Souecing Eveet Estimsted Velue Canference Information NIGP Codes & Suppliers Supporting Dacuments Review And Subemit
| S ot matres
= Abaut the Sourcing Event
Evert e * [ Enter Evert Fiscal Vesr” | 2004

Enty

200 - AUGUSTA UNIVERSITY EvertType” | Ssiect Event Typs

Purchasing Type *

Category Type™  Select Category Typ EventUn [ Enter Evert U ]

1 Contaet Intormation

Name ™ [ L
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5 Enter Event title and select the Event Type from the drop down.
Create o e 8 . ; .

About Sourcing Event Estimated Value Conference Informatian NIGP Codes & Suppliers Supporting Dacuments Reviewsnd Submit
Eve nt [Event 10: Hot azsigned Event Siaus: DIat O
= About the Sourcing Event
Event il | LPTest - Campus Dining Senices Fiscal Year” | 2004
ety | 310 ST URmERSTY eencrpe | <]

Eveni Closing  OON - Gonsortia

DatefTime *
RFI - Requsst fof Information

L RiP - Request for Froposal

~ AFO- Asquesttor Qe

Puchasing Type ™ | s

Calegory Type* 5

Event Desertion [,

(2000 anaracazrs ) AFOC - Aequest for DuaiNes Companies

S5 - S0k Soure

B5 Contact Information

6 Once event type is selected, system will dynamically allow you to select the
Create Purchasing Type from the drop down based on the event type selected.
Event 0

2 3 4 5 6
About Sourcing Event Estimated Value Conference Information NIGP Cades & Supplers Supporing Documents. Revies And Submit
Event ID: Not assigned Event Siatus: Draft @
= About the Sourcing Event
EveniTile™ | LP Test - Gampus Diring Services: ‘ Fiscal Year™ 2024
Eniity ™ 51200 - AUGLISTA UNIVERSITY EventType®  RFP- Reque:
Purchasing T,';r:'| Select Purchiasing Type v ‘ EE"ICM'F!E
Defmme Time must b befezn 8 AN 03 P
Stateite Contact - —
Category Type™ Event U | Enter Evert Url
‘Agency Contract
ErentDescripion
{2000 characters imi) Open Naret

7 Select Event Closing Date and Time. **System will only allow you to select business date
Create and time between 8.00 am to 5.00pm. Currently system is following State Holidays.

Eve nt (1] 2 3 4 5 6
About Sourcing Event Estated Vaus Corference fomtion NIGP Cores & Suppiers Supgorting Documents ReviewrAnd Submi
Event ID: Not assigned Event Status: Draft ©
= About the Sourcing Event
Event Ttz [ LP Test- Campes Dning Senvces FecalYoar® | 2024
Enfly" | 51200- AUGUSTA UNVERSITY EventType™ | RFP-Request or Proposal

Puchasing Type" | Agency Contract

A €023 ==

1= T

Category Type* | Select

Event Description
{2000 characters limit)

= —
E—

S Contact Information . 7o
Name* |I:—:ra-\LgJ;E Buyer Phone:* LR 1 4 0 2
------ » ©
e o_g# o
Emal [ leena buyeraagus ga gor -

8 Select Category Type from drop down.
Crea te Event ID: Not aczigned Event Siaius: Draft

= About the Sourcing Event
Eve nt Event Title" | LP Test - Gampus Dining Sznioes Fiscalfear” 5004
Ently " | 51200 - AUGUSTA UNVERSITY EventType”  RFP- Reguestior Propossl
Purchasing Type ™ Agency Gonract Event C}‘SH% 0912212023 0410 PM
DateTime Time must be betwaen 8 AM 105 P
v Event U | Enter Event Ul

Event Descrigion 1 Pubic Works
2000 cnaraciers i)
: Desin

ssional, General Gonsultant

Gocds
5 Contact Information

riomaion Technology

Mame* Prong ™ | 4444480000

Senices / Special Pogecls
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9 Enter any reference URL if have any and enter Event Description. * The description
Create field has 2000-character limit. Please upload attachment document with any more details. Please
Event look for upside down question mark if you are copy-pasting the description.
o 1 s .
= o Ty E;‘ﬁ;\?;ﬂ (092272023 0400 PM — sg‘
10 Once all required fields are updated, “Create Sourcing Event” button will
Create highlight. **The event ID is still not assigned, and Event status is draft.
Event , . . e
— T
11 Upon clicking create sourcing event, system will generate the event id <{PS}-
Create {Agency Code}-{Event Type Code}-{Fiscal Year} -SeqNum>. “Save Progress” button will be
Event available only after required info added for user to save in between and come back to finish the
saved event.
° e : @ s - e
e servces afu— v o Oron
12 Once event created, user is allowed to answer DPA exempt question and reason,
DPA if checked. **BOR- DPA Limit- https://www.usg.edu/facilities/resources/levels of delegated authority
Exem pt Event ID: PE-51200-RFP-2024-000000036 (LP Test - Campus Dining Services)

* Delegated Purchasing Authority (DPA) Exemption & Estimated Value (S)

@ Your agency is regulated by Delegated Purchasing Authority (DPA), However, you may exempt certain events from this regulation.
o Is this the event that you would like to exempt from the DPA regulation?
DPA Exemption
— reason * | Board of Regents - Gonstruction Public Works Contracts (does not apply o purchasing constructio.
DPA Exemption
Justification ({000
limit) *

Test DPS exempt justificatio r"l

Event Estimated Value * | $ Enter Event Estimated Value

Event Type Limit (RFP): §5,000,000

Category Limit (Services_SpecialProjects): Unlimited



https://www.usg.edu/facilities/resources/levels_of_delegated_authority
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13
Estimated
Value

Enter estimated value for the event. *Your agency’s event type limit is visible for users.
Click on NEXT. *You can click on SAVE if needed.

) ) B . B s

About Sourcing Evant Estimatad Vakio Conferanca Information NIGP Codes & Suppli ing Documents Ravisw And Submit

EventiD: p Event Status: Draft O

My Exemot czrisin events from s regulsiion

n
reason *

DPA Exemption
Justfication (1000
cnaraziers i * %

Evert Estmated Veho=" [ § 7

14
Conference
Info

Step 3 will allow to enter conference information if any. **Conference URL will be
required if “Web” conference type.
[ [=]

NIGP Codes & Suppliers Supparting Documents Review And Submmit

About Sourcing Evert

Event Ststus. Progress

apaned —
J
.'“"'
e
J

15
NIGP
Codes

Step 4 will allow buyer to add NIGP Codes for the bid. ** There is no limit on number

of NIGP codes added to an event.
[ ] -] L] (-] s 8

About Sourcing Event Estinated Value Canference Informasian HIGP Cades & Suppliers Supporiing Documents Review And Submi
Event ID: PE-51200-RFP-2024-000000038 LP Test - Campus Dining Services) Event SIS MPTogress G
# NIGR Codes * & Suppliers(d)

0 reconts displayed + hekd NIGP

e .

16
NIGP
Codes

NIGP codes can be searched with key word/ NIGP Code or phrase, once selected
click on ‘ADD’ to add the code to event.

NIGP Search Griteria x
chair And P
Ana NIGP Code/Word or Phrase
e - . coliapse a1 [
55 - AUTOMOTIVE ACCESSORIES FOR AUTOMOBILES, BUSES, TRAILERS, TRUCKS, ETE ~
1aar Code [r——
;;;;; S p— -
095 - BARBER AND BEAUTY SHOP EQUIPMENT AND SUPPLIES ~
Descrption
210 - CONCRETE AND METAL PRODUCTS, CULVERTS, PILINGS, SEPTIC TANKS, ACCESSORIES AND SUPPLIES ~
o , NIGP Code: Descrimtion
° 2100 Ganass Sugpen nem, Cras, s
260 - DENTAL EQUIPMENT AND SUPPLIES ~ |
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17 List of suppliers associated with selected NIGP Code will be display. Additional
NIGP suppliers can be added if needed by clicking on “Additional Suppliers’ tab.
Codes o ° e . B

Albout Saurcing Event Estmated Value

Nl Siaus. NProgress

Event 1D: Teat - Campus Dining

# ragR Codes * & Suppliersi1)

1 records splayed + add NIGP

21006 Concrete Suppart lems, Chairs, el |

 Suppliers(za)

‘acdress will e invdled 1o partiopale in this event

- it Additional Supplierts)

18 Click on “Invite Additional Supplier(s)’ link.

Additional ° e o o . S
About Sourcing Event Estimansd Valus Confersnce Information NIGP Codes & Suppliers Supporting Documents Review And Submit
Supp lier vt 0 P 5120050P-2004-0000054 (L5 Tes - Canps D Srvios) e v
# NIGP Codes * & Suppliers(1)

1 recorss displayed 4 Add NIG

21026 ‘Concrete: SUgport items, CRairs, elc. -

with a v erna address wil be invied 1o parbcipate in this event

+ It adclitional Suppliees)

2 Save Progress ™

19 Enter keyword or desired criteria to search the company, once list display selects
Additional | the appropriate company, and then click on ‘Add’ to add the selected company.

Supplier Suppler *
o Company Search Text City E
st c J
v mmn My memman e
(=13 GA N N
.

“hETE ETN
20 Additional supplier(s) tab will display selected suppliers. Click ‘Next’. **Make sure

Additional | toadd current contract suppliers manually.
[ ] ° () E s

Supplier AoosSomrg B et ok e WG Coen St ey e Attt
® HIGE Codss. & Suppliers()

1 records displayed

VI & VI EMa A0S wl D2 IS0 0 PATICpate In s event
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21
Supporting
Documents

User can upload supporting document attachments. User can edit the uploaded
file name if required. **There is no limit on number of documents uploaded. Each should not

exceed 50MB size. Filename limit to 45 characters.
] (2] o (4] (<] g
About Sourcing Event Estimated Value Conference Information

NIGP Codes & Suppliers Supporting Documents Review And Submit

[Event ID: PE-51200-RFP-2024-000000036 [LP Test - Campus Dining Services) Event Status: nProgress @

1) Click to upload or you could drag and

W

2 Save Progress

22
Review
and submit

Review and submit page will all to review and make changes to any stage. Click
on ‘Submit Event’ once review done.
° ] ]

Aout Sourcing Event Estimated Value Conference Informaton

NIGP Codes & Suppliers

Supparting Documerts

Revien And Submit
Event ID: PE-51200-RFP-2024-000000034 (LP Test - Campus Dinlng Services)

et Status: mProgress
Event Summary

D = 0.t the Sourcing Event

Vv
B * Deiccaia Purchasing Autharity (DPA) Exemption & Estimated Value () 7o
1 Offerors Conference Information v
B # 116 Codes & Suppliers v

BB  suovoring Documents

e

23
Approval
Process

7

Once submitted successfully, the event status will change to ‘Pending Approval
to follow the approval workflow.
° o °

About Sourcing Event Estimated Vakie anfarance Informasian

o

NIGP Codes & Supplers

<]

Supparting Documents.

Review And Submit

o ’
Agpraval Procass

(LP Test - Campus Dining Event Status: PEnaingATREDVE

View History | Expand All Sections

Event Summary

B = 01t tne Sourcing Event

B * Delegaled Purchasing Authority (DPA) Exemption & Estimated Value (3) w
“Z Offerors Conference Information v
® NIGP Codes & Suppliers v
Supporting Documents v

24
Approval
Process

At this stage, buyer will have access to Cancel Event or edit the close date.

Wy Pend

ngAction (0)  MyEwents(10) | AllEvents [36)

Event Title 1} Buyer 1, Ciose Date & Time 1}

Status 7,

Entity 1,

LPTest- Campus Dining 5. Lezrz Augusie Buyer AUGUSTA UNIVERSITY

Cancel Event
[ Edit Close Date

25
Approval
Process

Approver will receive email notification, to review and approve event.
Action required to approve/authorize an Event - PE-51200-RFP-2024-000000041

bidnotice.donotreply@doas.ga.gov
To 0 Test, GPR

Retention Palicy 30 Day Delete_Recoverable (30 days)
Action required for Authorization/Approval of Event PE-51200-RFP-2024-000000041

agency sourcing
agency.sourcing@doas.ga.gov

‘You have an action request in waiting for event PE-51200-RFP-2024-000000041, from Leena Augusta Buyer of 51200-AUGUSTA UNIVERSITY.

GPR Admin.
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26
Approve/
Reject Bid

Click on Event title or status to go to step 7 of approval process.
GPRBuperPotal = [‘; GEORGIAPROCUREMENTREGISTRY i

& Managemen _ Waicome 570 Approver | | ADMNSSTRATIVE SERVIGES, DEPARTMENT OF - SWC
52D Buyer 1590 Appeer |

& Hame

Qe By Puoie P

& My Pending Acten seenl

® Manage Paper Everis

@ Manage Electionic Events B oo Eenss
= wanage Users
Uni Evaeton
2 Vanage Entites
R il s

\ e = o ’; A R o I veotce o et 0 Awai

27
Approve/
Reject Bid

CIik on ‘Approve/Reject DPA’.
] (2] o ] o 0 (7]

About Sourcing Event Estimated Valus. Canderence Information NIGP Codes & Suppliers Supporting Documents Review And Submit Agproval Process.
Event (0: (LP Tozt- Services) Event Sialus. PendngAperoyal
= Event Summary View History
Bvent D PE-51200-AFP-2024-000000035 EventStatuz:  PendingAgprona

Event Tith:  LP Test- Campus Dining Services Event Closing Date/Time:  05-22-202 0400 PM

0- AUGUSTA UNIVERSTTY Conference DateTime:  06:31-2027 1100 AN

EventType:  RFP- Request for Proposa Contact Name:  Leens Augusta Buyer

Purchasing Type:  AgencyContract Contact Phone: 4444444444
Category Type:  Semices / Special Projects Contact Email:  leena buyer Daugusia ga gov

Event Desaription:  This Request for Propcsal (RFP) s being issued k- establish & conlract wilh a quaified Offercr

'wha will provide exclusive Gampus Diring Services and afso compre

1o Georgia Regents Universiy (GAU) under the conirod of he
Sysiem of Gaoeya &5 dESCrDed In this RFP Geogla 5 Univessity & solloting
propasais to manage &l of our Campus Diring Senices and Campls Calering Operations on
our campuses. This scicitation does not include afiated hosptal food senvice cperations. The:
successiu aferor il e expected o support e mission and gols of GRU and of Audiary
Senices by providing great food and service 1o our cuslomers wihin welkmaintained faciites
This contract wil be administered by the Offioe of Auxiiary Sendces at Geargia Regents
University

O

28
Approve/
Reject Bid

‘Pending Approval’ link will land to Approve/Reject page.

Approve/Reject Event: PE-51200-RFP-2024-000000036 (LP Test - Campus Dining Services) X
Enfty 51200 - AUGUSTA UNIVERSITY Bujer leena buyer@augusta gagov
Estmated Svalue § 7,500,000 Govemment Type ~ state

Event Staius  PendingApproval

O Approve
Approveeedt” (O Reect

Comments (25 | . ...
characters imit) *

29
Approve/
Reject Bid

To reject, click on Reject radio button, enter comments, and click on ‘Complete
Approval’.

Approve/Reject Event: PE-51200-RFP-2024-000000036 (LP Test - Campus Dining Services) X
Enfity 51200 - AUGUSTA UNIVERSITY Buyer  leena buyer@augusta gagov
Estimated S Value 00 ovemment Type  stae

s PendngApproval

(O approve
RRPOIRREEAY] ®) rject 4

=2
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30
Approve/
Reject Bid

Event buyer will receive email alert for rejected event including comments.

Request rejected for the Event - PE-S1200-RFP...

) PR . > -
Bidnotice. donatre = £
To T PR 23:23 PM

== PR

Request rejected for the Event FE-S1200-RFP-2024-000000026

Leans Augustas Buyer
leena. buyer g stan g
51200 AUGUSTA UMNIVERSITY

Your request for the approval of the event PE-S1200-REF-20249
COOOOO02E6 is rejected by SPD, YOur Approver is lessica Shaerman.

The following comments are provided by the apprower
Test reject comments

GPR Admin.

31
Approve/
Reject Bid

Upon login, buyer can view the rejected event under ‘My Event’ with submit,
cancel, or edit event.

il Manage Paper Events Welcome Li20a AUQUSIE Buyer \Aususmtﬁ:‘ SITY

yer|
+Create New Paper Event O) Refresh

~ P a]
.
My Pending Acion (1) [RMYERASENN 5

1 resonds displayed

Cregtion Start Date End Start Date

EventiD 1L Event Titie 1, CreatedOn i | UpdatedOn |  Action

LP Tezt - Campus Dining S

32
Approve/
Reject Bid

Click Edit to make requested changes and resubmit the updated event. Once
submitted, the email alter will go to approver.

(] 2] (] o (-] o

Aot Souring Event Esimated Valos Conteenc nforton WGP Cades & Suppiers Supporing Docarerts R At Subrt

S 10 Pt P Test- Campus Dining Services) EuentSans wProgress
Evand Summary View History | Expand All Sestions
= About the Sourcing Event &
I * vcicgerea Purchasing Autnority (DPA) Exemption & Estimated Value ($) 2 v

BB = orterors Conterence Information 7 v
B # 1iGP Codes & Suppliers 2~

¥ Supporting Documents Y

B Save Progress
33 Approver can login and approve the event.
A p p rove / PE-51200-RFP-2024-000000036 | LP Test - Campus Dining Services [ view event ostais |
ReJeCt B|d Enlly 51200 - AUGLISTA UNIVERSITY Buyer Leena Augusta Buyer

s PendingApproval

® Approved®™®

34
Approve/
Reject Bid

Buyer will receive approve email notification including comments.

Request approved for the Event - PE-51200-RFP-2024-000000036
bidnotice.donotreply@doas.ga.go D Reply € Reply Al —7 Forward e o
To Test, GPR

Ce Test, GPR
Retention Policy 30 Day Delete_Recowerable (3

(@) This item will expire in 30 days. To keep th

dayes) Expires 9/21/.

em longer apply a different Retention Folicy.
Request approwved for the Event PE-51200-RFP-2024-000000036
Leena Augusta Buyer

leena.buyer@augusta.ga.gov
51200-AUGUSTA UNIVERSITY

Your request for the approval of the event PE-51200-RFP-2024-000000036 is approved by SPD, Your Approver is
SPD Approver

The following comments are provided by the approver.
ITest approve.

GPR Admin
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35
Release
Event

Buyer can edit the close date and time before releasing event or cancel the
event.

Welcome Leena Augusta Buyer | AUGUSTA UNIVERSITY
sgency Buyer

Event Type

= = o

06-22.2 Caneel Event

o Feieace

Edit Cloze Date

LP Teat - Campus

ining 5

36
Release
Event

Buyer will get warning message to confirm.

Release Event: PE-51200-RFP-2024-000000036 (LP Test - Campus Dining Services) bl

are yousure

37
Open

Event iy My HE
11 recods tisplaped
X 5 LP Test - Campus Dining 5... | L e 0 Open AUGUSTA UNIVERSITY .. | SNty
X Cancel Event
- Add Supplers)
£ Edt

Once released, event status will change to OPEN. Buyer will have access to
cancel, edit event, notify suppliers, and add suppliers at this stage.

38
Open
Event

Suppliers will be notified for sourcing event opportunity.

Request your response for the Sourcing Ewvent - PE-51200-RFP-2024-000000036

. . <> Repl <5 Reply All —> F d
bidnotice.donotreply@doas.ga.gov =Pl e =P orwar
To Test, GPR

Tue 8/
Retention Policy 30D

v Delete_Recoverable (

days) Expires O
(G0 This item will expire in 22 days. To keep this item longer apply a different Retention Polic.

Dear STOMES INC,
FSCMTST @sao.ga.gov

51200-AUGUSTA UNIVERSITY, a Georgia government entity, has posted a Sourcing Event which is available for your
company's response.

Your company may have been selected based on NIGP code(s) listed in your registration profile. The Sourcing Event details
are summarized bealow.

Issuing Entity: S1200-AUGUSTA UNIWVERSITY
Event Mumber: PE-51200-RFP-2024-000000036
Event Title: LP Test - Campus Dining Services
Event Type: Request for Proposal
Open/Release Date: 08,/22/2023

The sourcing event can be reviewed at: hittps: rdev.doas.ga.gow, rtest/Pgpr_ewvent pk=174545

If your company does not provide this commodity or service, and you do not want to receive further notices about this
commeodity or service, please revise your MIGP Product Item Code selections on our website at Team Georgia Marketplace
Bidder and Supplier Portal. Follow the above link to the Team Georgia Marketplace registration system 'Login’ to maintain
wour Bidder and Supplier Information and follow the instruction to update the information using Supplier Training
resources. For technical assistance, suppliers can contact DOAS via the Procurement Help Desk at 404-657-6000 or
procurementhelp@doas.ga.gow. Thank you for your interest in opportunities with the Georgia government.

Thank You,

Leena Augusta Buyer
EREREEREEERS
leena.buyer@augusta.ga.gowv

39
Open
Event

Buyer will also receive the confirmation of the event batch email process.

Confirmation of the Event Batch Email process - PE-51200-RFP-2024-000000036
bidnotice.donotreply@doas.ga.go 5 Reply 5 Reply an » Fonuard L T
Test, GPR Tue B/22/2023 3:55 PR

t, GPR
ay Delete_Recoverable (30 days) Expire

expire in 29 davs. To keep t
Start by Wednesday, August

tem longer apply a different Retention
2023 ¥ Wednesday, August 23,

Dear Leena Augusta Buyer,
leena.buyer@augusta. ga.gov

Please review the particulars of an event for S1200-AUGUSTA UMNIVERSITY furnished below.

Event Number: PE-S1200-RFP-2024- 000000036
Ewvent Tithe: LP Test - Campus Dining Services
Event Type: Request for Proposal

Process Log

2023/08/22 15:54:33 : Log starts for - 174545 - EVENT _RELEASE TO_SUPL

2023/08/22 15:54:33 : Emall Process Log for the Events: PE-51200-RFP-2024-000000036
2023/08/22 15:54:33 : Email Batch# 2308220443

2023/08/22 15:54:33 : Notification Type: EVENT_RELEASE_TO_SUPL

2023/08/22 15:54:34 : Total No of Contacts found for sending Emall: 23

2022/02/22 15:54:24 : No of Email(s) not sent due to Bad Email Address: O

The sourcing event can be reviewsad at: https: rdev.doas.ma.gowv, rtest/?apr event pkel 74545
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